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• Career Planning Process
• Standards
• Lesson Plans on ipdae.org

• FloridaShines Resources

• MyCareerShines powered by Kuder®
• Who, what, why?
• Assessments for self exploration
• Occupational research
• Popular Features

• Additional Career Planning Resources
• Resources from FDOE
• 50 Fastest Growing Occupations in Florida
• Dept. of Economic Opportunity Resources

http://www.fldoe.org/
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Career Planning Process

http://www.fldoe.org/
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Career Planning Process
• Five Stages of Career Planning/Development

• Self Assessment
• Explore the Options
• Set Goals
• Develop a Plan of Action
• Implement the Plan

Presenter
Presentation Notes
This slide is used to explain the career planning process to any “new to adult education” participants in the training and a quick refresher for other participants.  

http://www.fldoe.org/
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1.              
Self 

Assessment

2. Explore 
Your 

Options

3.            
Set Goals

4. Develop 
a Plan of 
Action

5.
Implement 

Plan

Career Planning Process - 5 Steps

Presenter
Presentation Notes
This is a visual explanation the career planning process to any “new to adult education” participants in the training and a quick refresher for other participants.  

http://www.fldoe.org/
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Action Steps to Employment
Florida Statute 1004.93(8)
• In order to accelerate the employment of adult 

education students, students entering adult general 
education programs after July 1, 2013, must 
complete the following action-steps-to-
employment activities before the completion of the 
first term. 

Presenter
Presentation Notes
According to Florida Statute, all adult education students must complete activities for employment.  Florida’s adult education programs are more than the student getting their GED® or adult high school diploma.  The credential is the beginning not the end goal for our students. 


http://www.fldoe.org/
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Action Steps to Employment
Florida Statute 1004.93(8)
(a) Identify employment opportunities using market-driven tools.
(b)  Create a personalized employment goal.
(c)  Conduct a personalized skill and knowledge inventory.
(d) Compare the results of the personalized skill and

knowledge inventory with the knowledge and skills
needed to attain the personalized employment goal.

(e) Upgrade skills and knowledge needed through adult
general education programs and additional educational
pursuits based on the personalized employment goal.

Presenter
Presentation Notes
The list of activities.


http://www.fldoe.org/
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Action Steps to Employment
Florida Statute 1004.93(8)
• The action-steps-to-employment activities may be 

developed through a blended approach with assistance 
provided to adult general education students by 
teachers, employment specialists, guidance counselors, 
business and industry representatives, and online 
resources. 

• Students may be directed to online resources and 
provided information on financial literacy, student 
financial aid, industry certifications, and occupational 
services and a listing of job openings.

Presenter
Presentation Notes
Activities are not taught in isolation, nor the sole responsibility of the instructor.  All staff members through personal interaction and instruction develop these skills in adults. 

http://www.fldoe.org/
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CP. ABE.01 Develop skills to locate, evaluate, and interpret 
career information.

CP. ABE.02 Identify interests, skills, and personal preferences 
that influence career and education choices.

CP. ABE.03 Identify career cluster and related pathways that 
match career and education goals.

CP. ABE.04 Develop and manage a career and education plan.

Career and Education Planning Standards
These standards are designed to be integrated into curriculum 
frameworks to assist students with career exploration and planning

Presenter
Presentation Notes
Every adult education program has curriculum frameworks.  Those frameworks all have these exact same career planning standards that are expected to be blended or integrated into day-to-day instruction. 

http://www.fldoe.org/
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Career Planning Lesson Plans

http://www.floridaipdae.org/index.cfm?fuseaction=resources.FICAPS&caid=C9E3
06E416974B6DE2BC8D50D2D1D8315BF9D6141999D5509C6E0FB8EE75DAEC

• Lesson plans for teachers
• Student worksheets
• Computer access enhances lessons
• Lesson plans are starting points, teachers should modify 

for their students needs
• Posted on IPDAE website: www.floridaipdae.org
• Topics include: Goal Setting and Decision Making, 

Transferable Skills, Career Clusters Interest Survey 

Presenter
Presentation Notes
Florida’s Adult Education Office has created lesson plans for instructional use.  The activities are all done with paper and pencil because we no longer have a stand-alone computer-based career planning. However, each lesson will include internet activities that will enhance the lessons. 

Ila Waite-Burns and Lisa Williams introduced the lesson plans at the ACE conference during the Fall 2015.  They are posted on the IPDAE website under the FICAPS topic area. (IPDAE = Institute for the Professional Development of Adult Educators) http://www.floridaipdae.org

The IPDAE website is FDOE’s Adult education’s ‘go to’ website for all things related to adult education in Florida.  Everything can be found at this website, from a training calendar to instructional resources. 

http://www.fldoe.org/
http://www.floridaipdae.org/index.cfm?fuseaction=resources.FICAPS&caid=C9E306E416974B6DE2BC8D50D2D1D8315BF9D6141999D5509C6E0FB8EE75DAEC
http://www.floridaipdae.org/
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Workplace Preparation Activities

The following activities should be integrated into the 
classroom instruction:

(Workforce Innovation and Opportunity Act (WIOA), 2016, 34 CFR § 463.34 )

Critical Thinking Teamwork
Employment Self-Management

Utilizing Resources Using Information
Understanding Systems

Presenter
Presentation Notes
From the Workforce Innovation and Opportunity Act (WIOA), 2016, workforce preparation activities include activities, programs, or services designed to help an individual acquire a combination of basic academic skills, critical thinking skills, digital literacy skills, and self-management skills, including competencies in:

http://www.fldoe.org/
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https://cte.ed.gov/initiatives/
employability-skills-framework

Employability Skills framework resource

Presenter
Presentation Notes
Employability skills are general skills that are necessary for success in the labor market at all employment levels and in all sectors. These skills have a number of names— soft skills, workforce readiness skills, career readiness skills— but they all speak to the same set of core skills that employers want. The Employability Skills Framework is a one-stop resource for information and tools to inform the instruction and assessment of employability skills. This site can be used to consider ways to further integrate employability skills into curriculum and instruction. The link on this slide will get you to this interactive graphic plus a full checklist of components.

http://www.fldoe.org/
https://cte.ed.gov/initiatives/employability-skills-framework
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FloridaShines Resources

http://www.fldoe.org/


Presenter
Presentation Notes
FloridaShines stands for Florida’s Student Hub of Innovative Educational Services to help students navigate through their college and career journey. To give you an idea, the website is organized in 3 main areas with the student life cycle in mind. 



Academic Success Worksheets

https://www.floridashines.org/go-to-college/get-
ready-for-college/standard-high-school-diploma

Presenter
Presentation Notes
One of the resources I would like to direct your attention to today is their Academic Success Worksheets. They each offer informational material in a visually friendly way. There are activities for students to complete to help them practice those skills. AND they are available online for you to send to students, or download and print as well.


https://www.floridashines.org/go-to-college/get-ready-for-college/standard-high-school-diploma
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MyCareerShines.org

http://www.fldoe.org/


Shared service funded by the 
Florida Legislature to support the 

citizens of Florida. It’s all about 
career awareness and readiness 

for all Floridians.

Awareness.         Planning.         Direction.         Information.



Presenter
Presentation Notes
Florida’s education and economy have changed dramatically during the last 25 years. To help Floridians succeed in the competitive global marketplace, Florida has implemented a new education and career planning tool for students and adults.  The tool is called MYCAREERSHINES and it lives under FLORIDASHINES

MYCAREERSHINES is a major collaboration across the state.  It is managed by the University of West Florida, in partnership with:
 
The florida virtual campus
The florida department of education 
The state university system of florida
The florida college system
Career Source 



578,970*
(Total Registered Users)

* as of August 1, 2018.

896,050*
(Assessments Completed)



Presenter
Presentation Notes
Main Features of MyCareerShines showing the progression from self analysis, through career exploration, the connection to postsecondary education, plus financial aid considerations and a tool to search through a database of opportunities.



www.mycareershines.org:
Create Account 
or Log in here:



Account Dashboard

















Job Related Tools and Features







e-Profile creates a free webpage 
with your portfolio content with 
URL to share with employers or 
postsecondary institutions



Customize color and 
content of e-Profile



Want Training?

Presenter
Presentation Notes
Three trainers are available to you in the different regions of Florida. They will customize a training to your needs and audience, and can either work with you in-person or using a virtual training event. Please contact them and they can share all the particulars with you.



Need Help with MyCareerShines?

Contact: clientengagement@kuder.com
or call (877) 999-6227
M-F 8:00 a.m. – 7:00 p.m. EST

mailto:clientengagement@kuder.com


Counselors
Teachers
Administrators

Logos
Posters
Flyers
Website Copy 
Email Copy 
FAQs
Training Videos

is for:

Find Digital 
Resources:

Partner Connection

https://www.floridashines.org/
web/mycareershines-partners

https://www.floridashines.org/web/mycareershines-partners


New Flyer for
Adult students!

https://www.floridashines.org/web/
mycareershines-partners/marketing

Presenter
Presentation Notes
This flyer can be downloaded and printed on demand from the FloridaShines Partner Connection webpage or ordered in hardcopy from the FloridaShines office directly.

https://www.floridashines.org/web/mycareershines-partners/marketing
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Additional Resources

http://www.floridajobs.org/labor-market-
information/labor-market-information-
data-releases/latest-statistics

http://www.fldoe.org/academics/
career-adult-edu/

http://www.fldoe.org/
http://www.floridajobs.org/labor-market-information/labor-market-information-data-releases/latest-statistics
http://www.fldoe.org/academics/career-adult-edu/
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Adult 
Education

Workforce Education System –
Pathway to a Career

Florida College System

High Schools

Industry 
Advisors

Middle Schools
- Digital Tool Certificates

- Career and Technical Program
- Industry Certification
- Youth Preapprenticeship

- Certificate
- GED
- Apprenticeship
- Industry Advisors

- Certificate
- Preapprenticeship
- Industry Advisors

- Postsecondary Adult 
Vocational Certificate

- Apprenticeship
- Industry Advisors

- College Credit Certificate
- Postsecondary Adult 

Vocational Certificate
- Apprenticeship
- Industry Advisors

- Baccalaureate
- Associates

State University 
System

2 + 2

Apprenticeship

- Applied Technical 
Diploma

- Industry Certification

Tech Centers

- Applied Technical 
Diploma

- Industry Certification

- Industry Advisors

Presenter
Presentation Notes
Here we have an illustration showing the Workforce Education system. As you can see from this highway metaphor there are multiple entry points and exit points with seamless articulation mechanisms built in to allow student progression based on their interests and the needs of Florida’s economy.

http://www.fldoe.org/
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New Career Cluster icons for our state

Presenter
Presentation Notes
New visual icons for each of the Florida career clusters have been developed and could be emailed to a district by request.

http://www.fldoe.org/
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New Career Cluster Infographic factsheets!

http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/

Presenter
Presentation Notes
New infographic factsheets for most of the career clusters have been created and they include secondary student data like enrollment and popular industry certifications. These would be great to share with families to better promote the programs within these clusters. 

http://www.fldoe.org/
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/
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New Career Cluster Infographic factsheets!

http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/

Presenter
Presentation Notes
These letter-sized career cluster factsheets can be downloaded as PDFs from our divisions’ CTE webpages.

http://www.fldoe.org/
http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/


50 Fastest-Growing Occupation Projections in Florida

Go to the Employment Projections page (www.floridajobs.org/lmsc/ep). Under “Employment Projections Data” select either Statewide or your 
Workforce Region and then Open the file that downloads. When the spreadsheet opens, choose the Occf worksheet at the bottom of the page. If you 
do not see the worksheets list, you may need to maximize the webpage.

Includes openings due to growth and replacement needs. This table includes occupations with a minimum of 4,000 jobs in 2017.  Hourly 
wages for teaching occupations were calculated using a 40-hour work week for 9½ months per year.

Source:  Florida Department of Economic Opportunity:

2017 Employment 2017  - 2025 Median
Current Projection Percent Total Job Hourly Recommended

Occupation Title 2017 2025 Growth Growth Openings Wage ($) Education Level
1 Nurse Practitioners                                                             9,504 12,801 3,297 34.7 5,062 46.25 Master's or Higher Degree
2 Physician Assistants 5,631 7,512 1,881 33.4 2,869 48.62 Bachelor's Degree
3 Physical Therapist Assistants 5,482 7,208 1,726 31.5 2,974 30.60 Associate Degree
4 Home Health Aides 27,494 35,955 8,461 30.8 13,348 11.21 Postsecondary Vocational
5 Operations Research Analysts 6,634 8,368 1,734 26.1 2,624 29.51 Master's or Higher Degree
6 Diagnostic Medical Sonographers 5,723 7,205 1,482 25.9 2,309 30.40 Postsecondary Vocational
7 Web Developers                                                                  9,752 12,248 2,496 25.6 3,465 28.26 Postsecondary Vocational
8 Physical Therapists 13,533 16,975 3,442 25.4 6,266 42.00 Master's or Higher Degree
9 Brickmasons and Blockmasons 6,688 8,349 1,661 24.8 2,125 17.43 Postsecondary Vocational
10 Medical Assistants 53,577 66,676 13,099 24.5 21,883 15.06 Postsecondary Vocational
11 Personal Care Aides 27,420 34,097 6,677 24.4 8,358 10.54 Postsecondary Vocational
12 Personal Financial Advisors 15,130 18,622 3,492 23.1 6,505 49.20 Bachelor's Degree
13 Market Research Analysts and Marketing Specialists 29,609 36,279 6,670 22.5 9,405 28.53 Bachelor's Degree
14 Taxi Drivers and Chauffeurs 14,686 17,948 3,262 22.2 5,423 11.23 Less than High School
15 Occupational Therapists 6,495 7,927 1,432 22.1 2,367 41.73 Master's or Higher Degree
16 Computer Systems Analysts 19,586 23,811 4,225 21.6 6,172 39.24 Associate Degree
17 Veterinary Technologists and Technicians 9,485 11,528 2,043 21.5 2,762 15.21 Associate Degree
18 Opticians, Dispensing 5,290 6,425 1,135 21.5 2,238 18.01 Associate Degree
19 Health Specialties Teachers, Postsecondary 10,991 13,341 2,350 21.4 3,873 57.42 Master's or Higher Degree
20 Clinical, Counseling, and School Psychologists 4,053 4,908 855 21.1 1,536 33.99 Master's or Higher Degree
21 Cardiovascular Technologists and Technicians 4,671 5,648 977 20.9 1,652 25.05 Postsecondary Vocational
22 Industrial Machinery Mechanics 13,459 16,264 2,805 20.8 5,537 23.39 Postsecondary Vocational
23 Phlebotomists                                                                   8,065 9,737 1,672 20.7 2,994 14.59 Postsecondary Vocational
24 Speech-Language Pathologists 7,923 9,551 1,628 20.6 3,195 37.98 Master's or Higher Degree
25 Nonfarm Animal Caretakers 15,670 18,829 3,159 20.2 5,660 10.78 Less than High School

Presenter
Presentation Notes
Most occupations require an education past the high school credential.   
The Labor Market Statistics Center in the Dept of Economic Opportunity developed a new shortcut URL for the website that allows you to access the 100 Fastest Growing Occupations.  The shortcut URL is http://www.floridajobs.org/lmsc/ep.   The actual URL is www.floridajobs.org/labor-market-information/data-center/statistical-programs/employment-projections,


http://www.floridajobs.org/lmsc/ep
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2017

Postsecondary Vocational- Occupations that generally require Career and Technical training that last from a few weeks to a year or more.
Associate Degree- Generally two year college programs that award an associate in arts degree (AA), an associate in science (AS) or an 
associate in applied science degree (AAS).

Less than High School 5 High School Diploma 1
Postsecondary Vocational 19 Associate Degree 8
Bachelor's Degree 7 Master's or Higher Degree 10

Employment 2017  - 2025 Median
Current Projection Percent Total Job Hourly Recommended

Occupation Title 2017 2025 Growth Growth Openings Wage ($) Education Level
26 Healthcare Social Workers 6,989 8,397 1,408 20.2 2,743 23.75 Master's or Higher Degree
27 Information Security Analysts                                                   4,989 5,987 998 20.0 1,494 39.72 Postsecondary Vocational
28 Massage Therapists 15,908 19,086 3,178 20.0 4,066 19.05 Postsecondary Vocational
29 Cement Masons and Concrete Finishers 12,333 14,779 2,446 19.8 3,666 16.17 Postsecondary Vocational
30 Medical and Clinical Laboratory Technicians 7,515 8,996 1,481 19.7 2,924 17.36 Associate Degree
31 Software Developers, Applications 35,812 42,772 6,960 19.4 10,917 41.79 Associate Degree
32 Cooks, Restaurant 105,686 125,554 19,868 18.8 42,342 12.55 Postsecondary Vocational
33 Mental Health Counselors 4,546 5,399 853 18.8 1,605 21.08 Master's or Higher Degree
34 Emergency Medical Technicians and Paramedics 11,033 13,100 2,067 18.7 3,469 14.76 Associate Degree
35 Licensed Practical and Licensed Vocational Nurses 46,923 55,706 8,783 18.7 19,421 20.94 Postsecondary Vocational
36 Parking Lot Attendants 17,902 21,232 3,330 18.6 11,506 9.53 Less than High School
37 Medical Secretaries 21,968 26,020 4,052 18.5 5,906 15.01 Postsecondary Vocational
38 Substance Abuse and Behavioral Disorder Counselors 4,961 5,875 914 18.4 1,734 21.25 Bachelor's Degree
39 Dentists, General 7,892 9,336 1,444 18.3 2,678 67.94 Master's or Higher Degree
40 Roofers 21,402 25,315 3,913 18.3 6,527 15.70 Postsecondary Vocational
41 Dental Hygienists 11,456 13,550 2,094 18.3 3,538 31.86 Associate Degree
42 Dental Assistants 18,622 22,019 3,397 18.2 7,059 18.17 Postsecondary Vocational
43 Nursing Assistants                                                              96,804 114,430 17,626 18.2 34,834 12.15 Postsecondary Vocational
44 Billing and Posting Clerks 34,975 41,318 6,343 18.1 12,040 16.75 High School Diploma
45 Food Servers, Nonrestaurant 14,289 16,870 2,581 18.1 5,361 9.79 Less than High School
46 Computer and Information Systems Managers 12,257 14,470 2,213 18.1 3,293 62.89 Bachelor's Degree
47 Medical and Health Services Managers 13,475 15,820 2,345 17.4 5,023 51.14 Bachelor's Degree
48 Management Analysts 56,545 66,380 9,835 17.4 15,868 33.12 Bachelor's Degree
49 Construction Laborers 83,289 97,474 14,185 17.0 27,429 13.73 Less than High School
50 Self-Enrichment Education Teachers 18,087 21,156 3,069 17.0 5,771 15.42 Postsecondary Vocational

https://www.floridashines.org/find-a-career/learn-about-floridas-top-jobs

https://www.floridashines.org/find-a-career/learn-about-floridas-top-jobs
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Less than High 
School 10%

PSAV 
38%

Bachelor's 
14%High School 2%

Associate 
16%

Master's + 
20%

Florida's Fastest Growing Occupations
• Out of Florida’s 50 fastest-growing 

occupations, less than      
one-quarter require a           
4-year college degree. 

• 54% of these occupations 
require a career certificate 
(post-secondary adult 
vocational→PSAV) or an 
associate degree. 

Source: Florida Department of Economic Opportunity (2017-2025)

Presenter
Presentation Notes
PSAV, or what we now call career certificates, can be earned at public technical schools operating under districts or at state colleges. Some can be completed in less than a year.

http://www.fldoe.org/
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Build your own list
with specific Workforce 

Region data 

Presenter
Presentation Notes
Build your own list with specific Workforce Region data 


http://www.fldoe.org/
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Free Materials available to order from
Dept. of Economic Opportunity (DEO)

http://www.floridajobs.org/labor-market-information/publications-
and-reports/labor-market-information-publications-and-order-form

http://www.fldoe.org/
http://www.floridajobs.org/labor-market-information/publications-and-reports/labor-market-information-publications-and-order-form
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More Free Materials available to order from 
Dept. of Economic Opportunity (DEO): Posters!

http://www.floridajobs.org/labor-market-information/publications-and-
reports/labor-market-information-publications-and-order-form

Presenter
Presentation Notes
These Job Journey factsheets are available to order in both letter and wall sized posters and come in sets.

http://www.fldoe.org/
http://www.floridajobs.org/labor-market-information/publications-and-reports/labor-market-information-publications-and-order-form
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Another Free Material available to order from Dept. of 
Economic Opportunity (DEO): specific to your region!

http://www.floridajobs.org/labor-market-
information/publications-and-reports/labor-market-
information-publications-and-order-form

Presenter
Presentation Notes
These large folded brochures are available in a statewide version and specific to your workforce region.

http://www.fldoe.org/
http://www.floridajobs.org/labor-market-information/publications-and-reports/labor-market-information-publications-and-order-form
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www.FLDOE.org
Heather Conley

850-245-0913
CareerPlan@fldoe.org

http://www.fldoe.org/
https://twitter.com/EducationFL
https://twitter.com/EducationFL
https://www.facebook.com/EducationFL
https://www.facebook.com/EducationFL
https://www.youtube.com/user/EducationFL
https://www.youtube.com/user/EducationFL
https://www.pinterest.com/floridadoe
https://www.pinterest.com/floridadoe
mailto:heather.conley@fldoe.org
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