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Presenter Notes
Presentation Notes
Welcome to Career Power!  This is a new core education print series will focus on key career pathways as outlined by the WIOA.
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Today’s Objectives

* CTE Background/WIOA Connections to Workplace
Contextualization

 Overview of Career Power! Series

* Connecting with Career Power!



B
CTE: A Brief History Carl Perkins

Vocational Act

Reauthorized

YOU ARE HERE

National Association of State Reauthorized as
Carl Perkins CTE Boards of Study Group on Strengthening CTE for

Promoting Excellence in Career
and Technical Education the 215t Century Act



Presenter Notes
Presentation Notes
I think it’s important to understand why CTE is the main buzz term now that we are 10 years past the new GED and what that means for all of us. The Perkins Act was first instituted in 1984.  It has since been reauthorized number times, with the latest being in 2018 by the Trump Administration—At that time it was reauthorized as the Strengthening Career and Technical Education for the 21st Century Act or referred to as Perkins V. The purpose of the Perkins act is two-fold:  1). It aims to increase the quality of technical education in the U.S. and 2). to strengthen the link between academic and technical content across secondary and postsecondary education, and to strengthen local accountability provisions that ensure continuous program improvement.



Perkins funds must be used “to provide vocational education in programs that integrate academic and vocational education…through coherent sequences of courses so that students achieve both academic and occupational competencies.” 
Perkins was then reauthorized in 1998 and in 2006 it evolved into the 2006 Carl D. Perkins Career and Technical Education Act.

Finally in 2008, a study group was formed to better understand and identify key components of Career and Technical Education and to recommend to state boards the specific policies to integrate in CTE and academic coursework and standards.



WIOA Funding Connections
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Presenter Notes
Presentation Notes
In addition to this and as a part of WIOA, programs have to meet certain benchmarks in order to be funded.  There are 6 categories for these benchmarks [SAY/LIST EACH ONE].  

While many of you are familiar with credential attainment and MSG’s you may not know that those also include the attainment of a workplace credential like a Microsoft skills certificate or those that may be associated with specific occupations like forklift operator or CDL for truck driving. These also count as part of the benchmarks.  However, programs also have to show employment for individuals 2nd and 4th quarter after exit and median earning after 2nd quarter, and effectiveness in service employers.


Developing IET’s for your Program

High Demand
|IET/Careers

Course offerings
at local colleges,
Tech/Community

Certifications

Cross-
Curriculum

Forklift
Operator
certification

Pre-
Apprenticeships

Industry Partner
Relationships

Accredited
Classes


Presenter Notes
Presentation Notes
In my territory, I know that some of my customers are at the point where they know what they plan to offer. Like Forklift operator.  This is a certified program and some colleges have pre-apprenticeship programs connected to them.

Other programs in my territory are mandated to offer programs that connect back to high demand careers in their area like phlebotomy.  In some states this requires a certification, but it can also serve as a entry level position in the medical field.  Students just need their GED. Because these positions also count as an MSG, they are highly desirable by the colleges.  These positions also allow schools to partner with program in there local areas. So these are the kinds of conversations you can have with your Administrators, state Directors and teachers. 


Focus on CTE | Workforce Preparation
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D Multiple pathways



Presenter Notes
Presentation Notes
All this means, is that programs are turning towards integrated curriculum that can be used to help students onboard into a variety of career pathways, and that the learning must include work-based content and criteria.


Many of you are experiencing workplace preparation across your states.  You may notice that some states are ahead of others in their planning and execution of what CTE is and how they are delivering it in adult ed.  It generally will consist of all 3 of these elements:  Integrate curricula, multiple pathways for learners and some kind of work-based learning.


What are state’s doing to prepare for IET
Integration?

Badging and
Credentialing

Pre-Apprenticeships

IET’s in Action

Cross-Curriculum Industry Partner
Integration Relationships



Presenter Notes
Presentation Notes
States are working with a variety of stakeholders to integrate IET’s and prepare learners for career-based employment.  These vary state by state but may include badging and credentials, pre-apprenticeship programs, cross, curriculum integration and industry partner relationships.  Many states incorporate some variation of all of these. [OPEN DISCUSSION WITH TEACHERS ABOUT WHAT THEY ARE DOING AND THEY TYPES OF ACTIVITIES THEY FIND ARE HELPFUL TO THEIR STUDENTS WHEN BRIDGING THEM OVER INTO CTE/IET’S]  


Talent Pool Developer and
Agent of Change

Your New Role!


Presenter Notes
Presentation Notes
Did anyone have the opportunity to attend a COABE sponsored session on Friday (10/6) delivered by Jackie Aguliera from Houston Adult Literacy?  Here session was very insightful.  If you did not get an opportunity to see, it I highly recommend going to the COABE website and watch it.  It’s called:  Beyond the Adult Education Literacy Tradition:  Where do we go from here?


What is Functional
Literacy?

* Social inequity is created when
these needs are NOT met

READING WRITING

Financial
Literacy

FUNCTIONAL
LITERACY

CRITICAL
THINKING *

COMPUTING

ORAL
COMMUNICATION

Health
Literacy

Digital
Literacy


Presenter Notes
Presentation Notes
Defined by Houston’s Adult Literacy program…to be functionally literate means that students need skills beyond just the basic reading, writing and critical thinking skills.  They also need skills in computer and oral communication so that they can function on the job, in the family and across society.  These skills fall in the domains of financial literacy, digital literacy and health literacy. Without skills in these domains, tasks such as balancing a budget, doing research on a company or filling out an online application or communicating with a doctor or insurance company about a health crisis.  These are all impediments to everyday life and long-term prosperity.
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What is Career Power?
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Presenter Notes
Presentation Notes
Let’s talk about Career Power and how it connects to WIOA’s requirements and how it will help programs with many of the goals and objectives we just reviewed related to the Perkins Act and foundation solutions for the WIOA.


Career Power - For
CTE/IET and beyond!

* New print series designed for students at NRS levels 3
and 4

* Developed to reduce planning time for educators and
connect to workplace, contextualized content

* Explores soft skills and academic skills in the context
of career and specific occupations

* Will expand to include academic skills in specific
market sectors

* Uses technology to teach connections to the
workplace




Product Release
in Two Phases:

Phase 1 Phase 2
©2023 ©2024-2025
Workplace
— Skl separate O

companion TG)

Academic Skills
— (1 combined
TG)

~ Other Career
Clusters



Presenter Notes
Presentation Notes
The current publishing plan includes two phases. The first is the current phase…in this phase we are releasing a workplace skills book with a companion TG and three content-focused academic skills books—one for each content area reading, writing and math with a combined TG.  The second phrase that will complete the series and include academic skills targeted to specific career clusters (e.g. manufacturing, architecture and construction) with occupational examples based on the cluster (forklift operator, sheet metal fabricator, carpenter, electrician, HVAC repair people).


Phase 2 (part 1) — Available 2024 — NRS Level 4

e Manufacturing
e Logistics &

Transportation/
Career Distribution

Clusters & Architecture &
Construction
e Health Science



Presenter Notes
Presentation Notes
In the second phase of the series, we’ll begin by covering the these top 4 career clusters. Each book will be targeted to the career cluster listed with specific, relevant workplace scenarios and relatable examples that connect to directly to occupations within the in the career cluster. For example, in Health Science, we may cover a math exercise related to nursing that may include dosing based on a patient’s weight, or reading instructions related to a patient’s care, or a written procedure or patient complaint that a nurse may have to write as part of their position.  


Phase 2, part 2 — Available 2025 — NRS Level 4

e Agriculture, Food &
Natural Resources

* Business Management
More & Administration
Career (Finance)

Clusters e Education/Training and
Human Services

e Hospitality & Tourism



Presenter Notes
Presentation Notes
Followed by these four career clusters….


Phase 2, part 3— Available Late 2025 — NRS Level 4

e Information Technology
e Law, Public Safety,

More Corrections and Security
e Marketing Sales and
Ca reer Service

CIUSterS e Science, Technology,

Engineering and
Mathematics



Presenter Notes
Presentation Notes
And finally in late 2025, we’ll complete the series with these 4 career clusters.  





Instructional Pedagogy for the Series:

Gradual Release of Responsibility Instructional
Framework

Modeling Through Examples

(I do-Instructor or example led)

Guided Practice Independent Practice
(We do) (You Do)



Presenter Notes
Presentation Notes
The Career Power series follows the same pedagogy as most of our product—The Gradual Release of Responsibility Instructional Framework model. This is the I do/We do/You do format  

Students will see the skill modeled, followed by guided practice, and then they move to independent practice. 
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Presenter Notes
Presentation Notes
Each lesson in the companion teacher guide includes everything a teacher may need to pre-plan their lesson.  These are user-friendly, flexible and implemented by expert and novice teachers or tutors alike. They include:

Objectives for each lesson
Explicit instructions for the administration of each lesson, along with standards list for CCRS, ELPS, and CASAS.
We include enough items to allow for flexibility in administration and integration of the curricula by including background information, prerequisite skills, activity suggestions and differentiated instructions.
Workplace references and examples help students see how the skills are effective and encourages class discussion and engagement
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Presenter Notes
Presentation Notes
Each lesson in the companion teacher guide includes everything a teacher may need to pre-plan their lesson.  These are user-friendly, flexible and implemented by expert and novice teachers or tutors alike. They include:

Objectives for each lesson
Explicit instructions for the administration of each lesson, along with standards list for CCRS, ELPS, and CASAS.
We include enough items to allow for flexibility in administration and integration of the curricula by including background information, prerequisite skills, activity suggestions and differentiated instructions.
Workplace references and examples help students see how the skills are effective and encourages class discussion and engagement
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Workplace Skills Workplace Skills

Workplace

Skills

Student Book Teacher Guide


Presenter Notes
Presentation Notes
We know the importance of soft skills for hiring managers and this book will provide a leg up for NRS 3 level students.  These may include some correctional students who will need to find a job, as well as students who don’t have a GED, and may be working towards that, but in the meantime have a job and could use additional skills to help them become a better employee or to move up to management level based on their workplace skills.

Let’s take a closer look at the workplace skills books.  The student book will be close to 250 pages. The companion Teacher Guide will be XXX PAGES.


CAREER
Workplace Skills = POWER®O0GO -

Workplace Skills

Student Book Features

* 6 Units with unit reviews
* 28 Lessons

* 1-Post-test (no pre-test)
* Answer Key

* Glossary



Presenter Notes
Presentation Notes
We’ve built in 6 separate units that cover the top soft skills employers are seeking in their employees and potential candidates. Each of the 28 units includes a Unit review.  We also built in a post-test, an answer key, and a glossary that all appear in the back of the student books as a resource.


Workplace Skills
Teacher Guide Features:

* Targeted to NRS Level 3/CCR C/reading level
4-5

* Contextualized lessons on employability skills

* Sited examples use current and relevant job

occupations to connect to the workplace
(E.g. front desk agent)

CAREER | (oo
me POWER©®GO®©

Workplace Skills



Presenter Notes
Presentation Notes
Let's review some of the build-in features of the Teacher Guide:

These books are targeted to an NRS Level 3, CCR Level C and reading level 4-5.

Contextualized lessons that focus on employability skills help instructors bridge the content to how the skills may be applied in the workplace 
Sited examples from relevant job occupations (like front desk agent) enable readers to see how the skills may be used in a variety of workplace situations.


Soft Skill
Topics

* Communication skills

Interpersonal skills

Teamwork and Collaboration

Problem Solving and Critical
Thinking

Work Ethic
Using Technology at Work



Presenter Notes
Presentation Notes
The topics covered include:  Communication and interpersonal skills, teamwork and collaboration, problem-solving and critical thinking, work ethic, and using technology at work.  

These books will provide contextualized examples using the key career clusters designated by the US Department of Labor with occupational examples so students can see how the skill is important in the workplace.


UNIT 1 COMMUNICATION SKILLS

Workplace Skills [FSSON 1 LISTEN EFFECTIVELY
StUdent Book Objectives cnm————

In this leSS(?H, you will learn to Strenglhen your liStemng skills to communicate more

effectively and avoid misunderstandings.

Learn the S i || omm————

Listening effectively means listening to understand and show you understand.
Effective listeners are active. They pay attention to what the speaker is saying and
how it is being said. They use questions and body language to show that they are
listening. In this lesson, you will learn tools to help you listen etfectively.

When you listen actively, you show your supervisors, co-workers, and customers that
you hear what they are saying. This allows them to communicate better with you.
Using effective listening tools helps everyone avoid misunderstandings that could lead
to problems at work.

LESSON OBJECTIVES: Describes Effective Listening Toolbox
the skill being taught * Ask questions.

* Paraphrase the speaker’s words and summarize
concerns.

* Pay attention to tone and body language.

* Use your body language to show you understand.

Asking Questions

One important tool for effective listening is to ask questions. Sometimes people do
not say exactly what they mean. Or they may not include all the information you
need. You can ask questions to make sure you understand.

Example

Nyla works at the front desk of a hotel. Read what a hotel guest says to her. Think
about how asking questions could help Nyla understand the guest’s point of view.

“We went on the tour you told us about. It wasn't quite what we
expected. It was still fun, though!”

1d SI19pRSY M3 @

You will
learn how to camm

¢ ask questions
to understand
the speaker’s
point of view

ask questions
to gain a fuller
understanding
of the speaker’s
points

¢ repeat what
is said to
check your
understanding

use body
language

to show

the speaker
that you are
listening and
understand

Vocabulary e

® paraphrase

* nonverbal
communication

® sarcasm


Presenter Notes
Presentation Notes
Each lesson will follow the same format for students beginning with the lesson objective.  This lesson objective is listed two ways:  One as a short summary and the other as actionable skills that bridge the skill to the objective for the learner.

Learn the Skill/Guided Practice:  is a brief summary that describes the skill as used in the workplace and emphasizes its importance

Some lessons may have a Toolbox feature:  These are bullet points that provide clues abut the skill and offer cues when using the skill

Workplace examples & connections:  Relevant examples will connect the skill to a workplace scenario as a way to demonstrate the skill and how it may look in the workplace.


Skills and Think Tips for discussion, understanding, and application
Vocabulary for the lesson



UNIT 1 COMMUNICATION SKILLS

LESSON T LISTEN EFFECTIVELY

ey | _
You will

In this lesson, you will learn to strengthen your listening skills to communicate more learn how to eamm
effectively and avoid misunderstandings.

LEARN THE SKILL:
Supports the instructor;
connects the skill to
background information

e ask questions
to understand

Learn the Skil| the speaker'

point of view

Listening effectively means listening to understand and show you understand.
Effective listeners are active. They pay attention to what the speaker is saying and

ask questions
to gain a fuller

how it is being said. They use questions and body language to show that they are
listening. In this lesson, you will learn tools to help you listen effectively.

When you listen actively, you show your supervisors, co-workers, and customers that

understanding
of the speaker’s
points

you hear what they are saying. This allows them to communicate better with you. repeat what

TOOLBOX PROMPTS:
. . Using effective listening tools helps everyone avoid misunderstandings that could lead et
Describes the skill as a o problems at work e

understanding

Effective Listening Toolbox
process © oo oty
¢ Ask questions. language
to show

the speaker

:::;;:IC:IL; f;r:d VO CABU LA RY:
understand Word lists and
Vocabulary s found in the

glossary

e Paraphrase the speaker’s words and summarize
concerns.

e Pay attention to tone and body language.

* Use your body language to show you understand.

Asking Questions

One important tool for effective listening is to ask questions. Sometimes people do * paraphrase

not say exactly what they mean. Or they may not include all the information you

; ® nonverbal
need. You can ask questions to make sure you understand.

communication
Example ® sarcasm

Nyla works at the front desk of a hotel. Read what a hotel guest says to her. Think
about how asking questions could help Nyla understand the guest’s point of view.

“We went on the tour you told us about. It wasn’t quite what we
expected. It was still fun, though!”

g $19pD3Y MAN @


Presenter Notes
Presentation Notes
Learn the Skill/Guided Practice:  is a brief summary that describes the skill as used in the workplace and emphasizes its importance

Some lessons may have a Toolbox feature:  These are bullet points list related tactics learners can practice or put in their “toolbox” to remember and use later.

Terms and words listed in each student lesson allow for the preparation of expanding their workplace vocabulary.



WORKPLACE
CONNECTIONS:
Allow for discussion and

application of the skill

Workplace

Connection e

If you work in
customer service,
you may need to
speak to an angry
customer. You can
help the customer
feel a lot better just
by using the tools

to listen effectively.
Often, people want to
feel understood even
more than they want
a solution to their
problem.

6  Unit 1 Communication Skills

LESSON 1 LISTEN EFFECTIVELY

In this example, the speaker is not very specific. He tells Nyla he followed her
suggestion to go on the tour. Nyla is not sure whether the guest was just surprised
about the tour, or was also disappointed. Did the guest say the tour was fun because
it was fun, or just to be nice? To better understand the guest’s point of view, Nyla can
ask questions.

e “What was your favorite part?”
¢ “What would have made the tour better?”

* “How was it different from what you expected?”

A second tool for effective listening is to paraphrase t rds. When you
paraphrase, you put the speaker’s ideas into your own words. Then you repeat those
ideas back to the speaker to check that you understood correctly. You don’t repeat
everything they say. You paraphrase only the important details that you want to make
sure you got right. However, you might need to include points they hinted at, but
didn’t clearly say. You might need to summarize their needs or concerns, not just
their words.

Example

Another hotel guest speaks to Nyla. As you read, think about how paraphrasing could
help Nyla understand the guest’s point of view.

“"There were two towels in the bathroom. | had to use one to dry
off when | came in out of the rain. Then, | spilled my coffee and
had to use the other towel to clean that up. Now, | need to shower

|7

but | don’t have another towel!

The guest never tells Nyla exactly what she needs. By listening
carefully, though, Nyla understands. The guest had two towels. They
are both now dirty. The guest wants to take a shower. To check her
understanding, Nyla paraphrases:

“I'm sorry. It sounds like you used the two towels in your room and
would like another one. Is that correct?”

By summarizing the guest’s needs, Nyla steers the guest to a solution.
Sometimes, people are stuck thinking about a problem. Paraphrasing
can help move them toward a solution.

@ New Readers Press. All ights reserved

Vocabulary words defined
at the point of use.

WORKPLACE EXAMPLES:
Demonstrate how to use
the skill in a workplace

setting


Presenter Notes
Presentation Notes
Workplace connections promote in class discussion and application of the skill, while relevant examples help to demonstrate the skill in the workplace.

Words are defined at the point of use to provide context clues to the reader. These words can also be researched in the glossary in the back of the book.
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Reading Skills for the Workplace Math Skills for the Workplace Writing Skills for the Workplace

Career Power: Academic Skills:

Student Books (168-176 pgs.)
NRS Level 3/CCR Level C/Grade Levels 4 & 5


Presenter Notes
Presentation Notes
Let’s take a look at the Academic Skills Books for the Career Power series. There’s are also written at a lower reading level (same as the workplace skills) NRS level 3, CCR level C, grade level 4-5


Career Power:
Academic Series Deliverables

* (3) Subject-matter books (reading,
writing, math)

* (1) Combined Teacher Guide
(reading, writing and math
together)

* Pre- and post-tests
* Unit Tests



Presenter Notes
Presentation Notes
The Academic skill books include:

3 separate subject matter books- one for reading, one for math and one for writing
1-combined teacher guide for all three content areas to help you prepare
Pre- and post-tests as well as unit tests to confirm student competencies



Career Power Focus on:
Reading Skills for the Workplace

6 Units/ 18 lessons

Skills and practice targeted to reading
workplace graphics, using technology
in the workplace, vocabulary-building,
comprehension, fluency, and reading
for purpose, understanding and
application.

CAREER
e POWER©®GGS

Reading Skills for the Workplace



Presenter Notes
Presentation Notes
The reading book for academic skills is split into two main areas. The first will address workplace graphics and the second part will address standard reading skills.
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CP Academic Skills Reading Topics



Presenter Notes
Presentation Notes
Topics covered in the Reading Academic Skills book will include a focus on workplace graphics. Students will interact with many different types of charts, tables, diagrams, etc.
Part 2 of this book, will build students’ reading comprehension & fluency skills as they relate to reading workplace documents.

We are including a variety of vocabulary building skills as well as application skills in the context of following instructions.



LESSON 1 FIND INFORMATION IN A WORKPLACE GRAPHIC

Example: Diagram

Career Power:
Reading Skills

Javier is a building security officer for a technology company. He is using a diagram
to do a task. Read how Javier uses the diagram.

Javier has a diagram that shows how people can safely leave
the building in case of an emergency. Javier's boss wants him to
practice helping people leave the building.

Javier can use the diagram to figure out how to do this task. Javier looks for the Exit
symbols on the diagram. He sees two exits. He leads people toward the closest exit.
One person is in a wheelchair. Javier is sure to lead this person to the exit with the
wheelchair shown on the diagram.

Emergency Evacuation Map

* Understanding graphic literacy in the

workplace

* Occupational examples include:
o Customer service agent

Second Floor ‘E

In case of A
fire, use . @
stairs. ’ :

Do not use
elevator.

Legend

YOU ARE
HERE

o Food and beverage server — S PO o .
o Human resources worker for an office printing e ) :

company e G
o Building security for an IT company “ngf
o Real-estate agent R 4 =
o Bed & Breakfast Manager Emergency Phone Number — 911 g
o Sales rep for home water delivery company

pansesal syyBu |y “s5a)g 119poay M @

Lesson 1 Find Information in a Workplace Graphic 15


Presenter Notes
Presentation Notes
As we address these skills they will be in the context of real-life occupations and relatable examples so students get exposed to a wide variety of work-related situations.
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CAREER

Writing Skills for the Workplace

Career Power Focus on:
Writing Skills for the
Workplace

6 units/31 lessons

Workplace writing skills
demonstrated through practice and
various workplace situations.


Presenter Notes
Presentation Notes
Demonstrated through various workplace writing examples and samples (e.g. emails, newsletters, instructions, rules, and forms)
Students will learn how to write to various audiences and for varying purposes (e.g. to supervisors, customers, potential hiring employers) in a workplace setting (e.g. expressing an opinion, responding to criticism, handling complaints, etc.
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COMMUNICATE

CLEARLY

= Grammar

= Writing with
purpose

\_
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WORKPLACE
WRITING

= Forms, news
and emails

= Summarize
information

= Writing rules
and instructions

J
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WRITING TO
SUPERVISORS

= EXpressan
opinion, make a
request,
propose an idea

= Respondto
criticism,
problems and

\ write a report /

-

0e®
L 7\

WRITE TO
CUSTOMERS

Inform, say
Thank-you

Request
payment

Handles
complaints

~N

J

CP Academic Skills Writing Topics

4 )

L]

OTHERS/GET A
JOB

e Askfor
information or
a meeting

 Write aresume,
cover letter

 Completeajob

\ application )



Presenter Notes
Presentation Notes
The framework for topics related to writing include:

The use of clear communication in the workplace 
Best writing practices used in workplace settings for varying purposes and audiences
The importance of building specific workplace writing skills when communicating with customers and clients and 
Deepening writing skills to strengthen student’s employability skills 



Career Power:
Writing Skills for
the Workplace

Occupational examples include:
* Elementary school teacher
A team coach
Summer school instructor
Office assistant at a music center

Read the email from an office assistant at a music
center. Then answer the questions.

2 = -7

Subject: Events Newsletter

Dear Members:

(1) I am very pleased to announce
that we will be kicking off an events
newsletter. (2) We have many concerts
workshops and meet-and-greets coming
up this year. (3) This newsletter will
keep members up to date it will be full
of interesting information too.

(4) The newsletter will go out on a
monthly basis and we will use it to
share news from our center. (5) For
one thing we have hired a new teacher:
Dawn Seabrook. (6) She will be
teaching guitar, banjo, and folk music
history. (7) Read all about her and so
much more in our first newsletter.

Sincerely,
Ashleigh Jackson
Front Office, New City Music Center

REPLY



Presenter Notes
Presentation Notes
Workplace occupations and various writing stimulus helps students to learn the skills. 


Career Power:
Math Skills for the
Workplace

8 Units/ 21 lessons

Workplace situations provide clear
examples of how basic math skills play
an important role in a variety of
occupations, and how understanding
personal money management can create
positive relationships with money.

CAREER
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Math Skills for the Workplace
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New Readers Press’
ProLiteracy’s publishing division
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BASIC MATH

SKILLS

Understanding
place value

Solve basic
operational
problems

4 A
0

CONVERTING
NUMBERS

= Convert various
unit of money
and time

= Convert
numbers to
fractions,
decimals or

\_ percents )
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SOLVING
PROBLEMS

=  Solving
problems with
various types of
numbers

= Solving
multistep
problems

J

-
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FINDING
NUMBERS

Calculate
averages and
rates

Use ratios and
proportions to
compare
amounts

MONEY SKILLS

J

CP Academic Skills Math Topics

Handling
money at work

Manage a
budget and
your paycheck

\_ J



Presenter Notes
Presentation Notes
The math skills books builds basic math skills.
We include math vocabulary and terminology that will help students feel more confident with their math skills.

This book exposes students to many different examples of how math skills are used in the workplace, and how they can be used to solve problems and increase their understanding of personal money management.
Work-based problems help learners how to analyze and understand data and information that can drives workplace decision-making.
The money skills section will help learners understand how they spend their money and how they can put their money to work, promoting a positive perception towards money management skills.



Career Power:

Math Skills for the

Workplace

* Occupational examples include:

Childcare center workers
Forensic assistant

IT worker in a department
store

Owner of a cleaning business
Waiter on a cruise ship
IT support worker

Textile worker at a
warehouse

Carpenter & solar panel
installer

Server at a restaurant

Rasheed is an IT support person. He
records the number and type of service
tickets completed in a day.

Average Time

Resolution
Password Reset % 1
Permissions Error 315 b
Network Error 8% 3
Hardware Issue 1['.‘.% 7



Presenter Notes
Presentation Notes
Academic skills for math develops basic math skills by demonstrating how math is used in various, authentic workplace situations and in a variety of occupations (childcare workers, IT support, construction and restaurant jobs, etc.)



CAREER ™™
POWER

Reading, Writing, and Math Skills for
the Workplace

Career Power: Academic Skills
1 Combined Teacher Guide!

Guided lessons and information in
a flexible format target
workplace-related academic skills
taught using specific occupational
examples.


Presenter Notes
Presentation Notes
At NRP we understand the difficulty many part-time teachers face in creating lessons plans, so we have developed a companion teacher guide.  This guide is much like our TABE Master Teacher guides in that we provide nearly all the information you may need to present each lesson in these books. Here is what we include in the teacher guide [READ THE LIST]


Working with Images that Matter

Phase 1: Phase - Phase 3:

Literal Evaluation/

Interpretation

Observation Application



Presenter Notes
Presentation Notes
STEP-BY-STEP: WORKING WITH IMAGES THAT MATTER
The following lesson is partially based on Ann Watts Pailliotet’s notion of deep viewing, a process that occurs in three phases:
Literal observation
Interpretation
Evaluation/application
�Ann’s philosophy related to deep viewing follows these steps. They are typically done in a group to facilitate discussion and student understanding, but they can also be done individually. We are going to practice this in this next exercise


Understand
Workplace Graphics -
A Lesson Review

* Break into groups of 2-4
e Vote on a recorder-someone who will take notes

* Vote on your interpreter-an actor who will act out the
image
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Workplace Graphics

Discuss these questions:

1. What types of graphics do you think
you would read if you were a forklift
operator?

2. What type of academic skills would you
need to be a forklift operator?

3. What type of soft skills would you need
to be a forklift operator?



Presenter Notes
Presentation Notes
LOOKING FOR THE FOLLING RESPONSES: WORK SCHEDULES, TRANSPORTATION SCHEDULES, INVENTORY REPORTS, IMAGES OF FORKLIFT SIGNALS, OSHA REPORTS, SAFETY REPORTS, HOW TO PROPERLY STACK BOXES, LOAD AND CAPACITY REPORTS/CHARTS. Etc.


You will

Career Power learn how to e
Readlng: ) * recognize
Understanding different types
Workplace of graphics
- * find specific
GraphICS iInformation in
a graphic

e understand the
iInformation in
a graphic



Presenter Notes
Presentation Notes
Our first lesson in the Reading book is all about understanding workplace graphics.  This includes recognizing different types of graphics, understanding the information in the graphic and looking for specific information in the graphic. Discuss how you might introduce the lesson to your learners.  How do the listed objectives make it easy for learners to see what skills they will learn and why they are important?


Forklift Hand Signals: What Tine is it? Quiz

¥,
1. Review the Forklift Hand signals.
T 2. Discuss the images with your group.
3. Match the image with the signal.
4. Explain your interpretation by using the
hand signal.
dy

RAISE LOAD SLOWLY

LOWER LOAD SLOWLY

?


Presenter Notes
Presentation Notes
PASS OUT (3) FORKLIFT HAND SIGNALS AND THEIR CORRESPONDING MEANINGS TO THE GROUP.  HAVE THE GROUPS REVIEW THE HAND SIGNALS AND DECIDE WHICH IMAGES GO WITH THE CORRESPONDING MEANING.  HAVE ONE “ACTOR” IN THE GROUP ACT OUT THE SIGNAL BASED ON THE IMAGE. DO A SHARE OUT WHERE EACH GROUP REVIEWS THE IMAGE AND MAKES THEIR INTERPRETATION BASED ON THE SIGNAL. HAVE THE ACTOR FROM THE GROUP STAND AND DEMONSTRATE THE SIGNAL WHILE THE RECORDER TALKS THROUGH THE GROUPS INTERPRETATION AND WHY THEY THINK THAT IS THE WRITTEN INTERPRETATION OF THE IMAGE.


Forklift Operator:



Presenter Notes
Presentation Notes
PLAY THIS VIDEO.  DISCUSS WHAT IS HAPPENING IN THE VIDEO.  DICUSS SAFETY ISSUES THAT MIGHT NEED TO BE PUT IN PLACE TO AVOID ACCIDENTS…DISCUSS ACADEMIC SKILLS THAT MIGHT COME INTO PLAY BASED ON THE VIDEO (READING SKILLS, MATH SKILLS USING WEIGHT AND MEASUREMENT, WRITING SKILLS…)


HOW MUCH WEIGHT CAN APALLET HOLD?

Capacity may vary by manufacturer, pallet material, and how the pallet is stored.
The standard pallet size in North America is 48x40 inches.

Pallet Size (Width x Length in Maximum Capacity (Pounds)
Inches)
40x40 3,544
W ° h d 36x36 3,544
elg tS dn 48x42 4,333
P a I I e t S 42x42 4,445
48x40 4,592
40x48 4,600
48x48 4,673
48x36 5,261
42x31 6,585

Data based on pallets manufactured by Greenway Products & Services, LLC



Presenter Notes
Presentation Notes
We just saw what happened when a small mistake contributed to a large and costly workplace accident. Review the chart and the handout related to stacking pallets. If your pallet is 48 x 40 inches what is the weight capacity of 


Assess & Discuss

* List one soft skill you think is essential to be a forklift operator
e List one academic skill you think is essential to be a forklift operator
* List one way these two skills would work together on the job



Hotel Employees by Occupation

CHART IMAGE CHART DATA

Occupation Employment
Maids and housekeeping cleaners 364,990
Hotel, motel, and resort desk clerks 223,840
Waiters and waitresses 107,530
Maintenance and repair workers, general 86,730
Cooks, restaurant 62,060
Dining room and cafeteria attendants and bartender helpers 43,140
Gambling dealers 39,600
Janitors and cleaners, except maids and housekeeping cleaners 38,190
Bartenders 36,700
First-line supervisors of housekeeping and janitorial workers 36,350
Laundry and dry-cleaning workers 35,430
First-line supervisors of office and administrative support workers 34,680
Lodging managers 33,430

Source: U.S. Bureau of Labor Statistics, https://www.bls.gov/opub/ted/2023/recognizing-hotel-employees-on-national-hotel-employee-day.htm


Presenter Notes
Presentation Notes
Discuss how you could use the chart to show students the number of workers in each category for the hotel industry.  Which top three positions make up the largest number of employees at hotels? If you are creating an IET for hospitality and travel, what information could your learners glean from this chart?


Average Wages for Hotel Occupations

Annual average wages for the largest occupations in the traveler accommodation

industry, May 2022

All occupations and industries

All occupations, traveler accommodation

Maids and housekeeping cleaners

Hotel, motel, and resort desk clerks

Waiters and waitresses

Maintenance and repair workers, general

Cooks, restaurant

Dining room and cafeteria attendants and bartender helpers
Gambling dealers

Janitors and cleaners, except maids and housekeeping cleaners
Bartenders

First-line supervisors of housekeeping and janitorial workers
Laundry and dry-cleaning workers

First-line supervisors of office & administrative support workers
Lodging managers

Security guards

General and operations managers

Hover over chart to view data.
Source: U.S. Bureau of Labor Statistics.

_
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Presenter Notes
Presentation Notes
Use this slide to show learners how they can do occupational research on specific types of jobs in the hotel and hospitality industries.  If they plan to plot a career track for themselves and want to make it to a higher paying position such as general manager, have them research the what skills and academic requirement are essential for that position through O*NET or CareerOne Stop. As a math skill, have students determine the pay per hour, based on the number of hours a worker may work.  For instance, a general manager may work 72 hrs./wk since they are not hourly, or determine “take home” pay based on pay plus tips. Tips could be estimated.


Where to find
Handouts and
Resources:

* Forklift hand signals:
https://www.bigrentz.com/blog/forklift-hand-signals

Download the pdf at the bottom of the page for all the
signals.

» Safety tips for forklift operators:
https://www.bigrentz.com/blog/pallet-stacking

* Bureau of Labor www.bls.gov for other workplace
graphics related to occupations, salaries, industry labor
information, etc.

» (CareerOne Stop for industry occupation information
and building academic tracks:
https://www.careeronestop.org/ExploreCareers/explor
e-careers.aspx



Presenter Notes
Presentation Notes
The Handouts for the signals are listed on the page along with the safety tips used in the presentation.

https://www.bigrentz.com/blog/forklift-hand-signals
https://www.bigrentz.com/blog/pallet-stacking
http://www.bls.gov/
https://www.careeronestop.org/ExploreCareers/explore-careers.aspx
https://www.careeronestop.org/ExploreCareers/explore-careers.aspx

January
Availability

* Employability skills and
Academic Skills

* Teacher Guides for both

* 10% off all workplace materials.
Promo runs 1/1-1/31/24




Questions
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