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Things to ponder
About Digital Literacy
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Digital Literacy is...

“… the ability to use information and 
communication technologies to find, evaluate, 
create, and communicate information, requiring 
both cognitive and technical skills.”

American Library Association

Everyone in agreement?

Anything to add?
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Why is Digital Literacy Important?
Name one job that does not require digital skills?
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Employers list digital skills as a 
requirement even for low-level jobs - 

including the application process.

The job announcement lists texting 
and email as a required skill

AND
Applications must be posted online.
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STATS

8

Low-level
job openings

request foundational digital 
skills. 

Source: KnE Publishing

More than

75%

Digital
Skills

1. Using devices and handling 
information.

2. Creating and editing.
3. Communicating.
4. Transacting.
5. Being safe and responsible 

online.

Source: Google Search

Top

5
essential

Job postings call for 
baseline skills

using communication 
apps, spreadsheets, word 

processing programs

Source: Burning Glass

More than

4
million

"Job Zone One: Little or No Preparation Needed." 
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“My students cannot learn technology ~ that is beyond their skills!”
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EMAIL FROM ESL TEACHER AFTER DIGITAL SKILLS WORKSHOP

We learn something new every day!

This one is thanks to a Guatemalan pre-literate student, and comes 
under the heading of "Why Didn't I Think of That?" - I’ll call her 
Maria.

We are preparing for our citizenship presentations, and she cannot 
read the words we wrote together.

So Maria pulled out her voice recorder, and asked me to record it for 
her.  She came in the next day able to read it to any of us!!! She will 
probably have it memorized by Tuesday!!

So then another very low student couldn't pronounce some of the 
words ... and I asked Maria to help us record it to the other student's 
phone... she took the phone and found the recorder when I couldn't, 
and I recorded it for the student, who was THRILLED! 

WOW! Technology can come to the rescue of those whom I think of 
as technologically challenged!

ESL Teacher

Are you sure?
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Applied Digital Skills
Things to know

before using ApSki
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● Created by Google in partnership with COABE.

● Acts as an adult education “portal.”

● Allows Google to count adult education access.

● The more the link is used, the more lessons will be 
added for adult education.

USE THE COABE LINK!

g.co/applieddigitalskills/coabe
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The Link!
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The Lessons Free video-based technology lessons 
that prepare learners of all ages for the 
growing number of jobs that require 
basic digital skills.

At the end of each lesson learners have a 
“product” - resume, web site, budget, etc.

Lessons can be filtered (found)
by level (audience), digital
tool (app), or topic.
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Check out the 
collections where 

lessons are compiled 
to meet a goal
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Google 
Accounts 

are needed

Accounts are free!

Accounts.google.com

Users with a “username@gmail.com” 
account have access ALL google tools 
including Gmail.
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Free accounts can also be created using an existing 
email address (like yahoo or hotmail).

● Users with a “username@yahoody.com” account 
will have access ALL google tools EXCEPT Gmail.
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G Suites

14

The ApSki
Learning Platform
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DRIVE Drive contains most of the apps 
referred to by ApSki in the lessons.

● An online storage area for any digital item: 
documents, designs, drawings, recordings, 
videos, etc.

● PUB Drive allows 15 GB of space.

● CLUB Drive usually 100 GB to unlimited.

● Secure (https:) -  safe to store most 
information.

● Different sharing options available
for every item.

● Organize and find using folders,
info, or search keywords within files.
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Some info to know
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Docs = Word, TextEdit

Sheets = Excel, Numbers

Slides  = PPT, Keynote

Gmail = Outlook, Hotmail

Sites = Wix, Weebly

Apps Script =  (ok...you got me here).

SKILLS
TRANSFER
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Skills learned in 

ApSki transfer to 

other applications
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Learners need:

● To be able to type, use mouse, and keyboard 
functions (enter, shift, tab),

● Basic computer knowledge (turn on, open 
browser, etc.),

● Understand basic terms like click, back, and 
open (see Basic Tech Terms in this Slides Deck), 

● A Google account (club or pub).

Teachers need:

● Basic computer skills and knowledge,
● A Google account (that shares with students),
● Knowledge of the ApSki lesson offerings,
● Familiar with Google Drive and its apps,
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